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Abstract. Write your abstract in a single paragraph of 100–150 words. Briefly state the purpose of the work, the approach taken, and the key findings or outcomes. Do not include citations, figures, or equations in the abstract.
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Introduction
Introduce the topic, establish the context, and state the aim or purpose of the work. Identify the problem, gap, or question being addressed. This section should be concise; 1-2 paragraphs is sufficient. Your extended abstract should not exceed 4 pages including the References section.
Background
Provide relevant theoretical or contextual background. This is not a full literature review; focus on the key concepts, frameworks, or prior work that directly inform your contribution. For practice-based contributions, describe the industry context or project background. Use Harvard (author-year) referencing: (Perera, 2022), (Jin and Osei-Kyei, 2021), or (Hardie et al., 2019).
Research Approach
Describe how the work was or is being conducted. For completed research, describe the methodology, data collection, and analysis methods. For work in progress, outline the planned approach and current stage of the work. For practice-based contributions, describe the project, intervention, or initiative being reported.
Sub-headings are not recommended in extended abstracts. Use a bold lead-in phrase to introduce distinct points within a section if needed, for example: Data collection. Interviews were conducted with...
Findings and Discussion
Present your key findings, results, or outcomes. For work in progress, report preliminary findings or anticipated outcomes. Discuss what the findings mean in the context of the broader field. Tables and figures may be included if necessary; keep them concise. All tables and figures must be cited in the text. Table captions go above the table; figure captions go below the figure. Do not use font sizes smaller than Times New Roman 10 pt for text in tables. 
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Figure 1. Replace this text with the figure caption. Delete the placeholder image above, and use Insert – Pictures to add your figure image. Copy and paste this text box to add more figures. Place figures close to where they are cited in the main text.

Conclusions
Summarise the key contributions and implications of the work. State what the work contributes to knowledge or practice, and identify the next steps. The conclusion must not introduce new material or references.
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